
How to Apply for a Residential Short-Term Rental Certificate of Inspection (CI) 

1. Go to www.neptunetownship.org  

2. Under Departments, click Code Enforcement. 

3. Click “Short Term Rental Application”. 

4. Complete Application:  

 

Select Rental Period: Summer or Winter 

In the Parcel Data box, type the address and a 
blue box will come up with the address. Once you 
click the address in blue, it will complete the 
Location Street Address, Block, Lot, and Qualifier 
Information below. 

Click “Continue” to move forward.  



 

 

 

 

 

 

This area will be prefilled with the information you provided on the previous 
screen. Only thing you will need to enter is the # of Dwelling Units. 

Once # of Units are entered above, you will need to label the units numbers 
as they appear on the property. (Ex. Unit 1, Unit 2 or A and B, etc.)  

This area will 
be prefilled. 

Enter email and phone 
number of owner.  

Enter Agent Information, if applicable.  

Click “Continue” to move forward.  



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

This area will be prefilled with the information you 
provided on the first page of the application. 

ADDRESS Click “New lease for this unit”. 



 

This area will be prefilled with the information you 
provided on the first page of the application. 

Enter the dates of lease. 

Add ALL tenants.  

Click “Save Lease”. 



 

This area will be prefilled with the information you 
provided on the first page of the application. 

ADDRESS 

Start Date End Date All Tenant Names 

Click “Pay Online”. 

NOTE: The fees will be different depending on if it is a Winter or Summer Rental. The initial Winter Application is $250.00 and the initial 
Summer Application is $500.00. Updates will be $100.00 per update.  

Once payment is made, your application will then be in the Review Process. 
You will be contacted if any further information will be required.  


