
Instructions on How to File Financial Disclosure 

If you have never filed a Financial Disclosure Statement and need to create a login for the system, please follow the instructions below. 

Please Note: The Municipal Clerk does not have access to your password or the authority to change it. The Municipal Clerk cannot create your login. 

Go to www.fds.nj.gov 
 

Click “File Financial Disclosure” 
 

 
  

Enter your registered login and 
password 

 
The Municipal Clerk does not have access to 
your password or the authority to change it. 

The Municipal Clerk cannot create your login. 
 

Click Login 

 
  

Choose which year will be filing the 
disclosure for 

 
 

After choosing the year, click the 
link for “File Financial Disclosure 

Statement” 

 
  

http://www.fds.nj.gov/


Section I Personal Information 
Complete all mandatory fields that 

are marked with red star. 
 

If you do not have a spouse, this 
may be left blank. 

 
  

Check to make sure all positions are 
listed that are assigned as a user. 

 
If you have additional pins, please follow the 

instructions to add additional pins before 
continuing 

 

  
Section II Financial Information 

 
A. Source of Income 

Please enter the information for each 
source of income for self, spouse, joint 

and/or dependents. 
 

Click Save After Each Entry 
 

If None- Please check the box for 
none 

 

  
All entries that are “saved” will list 
in the box titled “List of Entries” 

 
Please make sure all information is 

accurate 
 

If you have previously filed, last year’s entries 
will be present.  

 
You can edit or delete any entries in the list 

 

  



Section II Financial Information 
 

B. Fees or Honorariums 
Please enter the information for 
each fee or honorarium for self, 

spouse, joint and/or dependents. 
 

Click Save After Each Entry  
 

If None- Please check the box for 
none 

 

All entries that are “saved” will list in the box titled “List of Entries” 
 

Please make sure all information is accurate 
 

If you have previously filed, last year’s entries will be present.  
 

You can edit or delete any entries in the list 
  

Section II Financial Information 
 

C. Gifts, Reimbursements and 
Personal Expenses 

Please enter the information for 
each Gifts, Reimbursements and 

Personal Expenses for self, spouse, 
joint and/or dependents. 

 
Click Save After Each Entry  

 
If None- Please check the box for 

none 

 

  
Section II Financial Information 

 
D. Interest Held in Organizations 
Please enter the information for 

each Interest Held in Organizations 
for self, spouse, joint and/or 

dependents. 
 

Click Save After Each Entry  
 

If None- Please check the box for 
none 

 



  
All entries that are “saved” will list in the box titled “List of Entries” 

 
Please make sure all information is accurate 

 
If you have previously filed, last year’s entries will be present.  

 
You can edit or delete any entries in the list 

  
This question must be answered.  

 
  

Section II Financial Information 
 

E. Property Ownership 
Please enter the information for 

each Property Ownership for self, 
spouse, joint and/or dependents. 

 
Click Save After Each Entry  

 
If None- Please check the box for 

none 
 

All entries that are “saved” will list in the box titled “List of Entries” 
 

Please make sure all information is accurate 
 

If you have previously filed, last year’s entries will be present.  
 

You can edit or delete any entries in the list 
  



Section II Financial Information 
 

F. Additional Information 
 

If you believe there is information 
that should be included on the FDS, 
but was not explicitly asked, please 

enter into the comment box.  
 

If no other information is necessary, 
please leave box blank.  

 
Click Save.  

 

 
  

In order to proceed, you must click 
“Review Financial Disclosure” 

 
 

 
  



A pop up window will appear where 
you can review the Financial 

Disclosure with the information 
input.  

 
After carefully reviewing your 

disclosure statement, you can print 
(if desired) and exit the pop up 

window.  

 
  

Return to the main browser screen.  
 

Type in your name 
 

Click “Submit Financial 
Disclosure” 

 
  

Once you click to submit, a notice 
will appear from the site.  

 
This is to notify you, that once 

submitted, no changes or 
modifications to this specific 

disclosure can be made.  
 

If no changes are needed, press ok.  
 

If you would like to review your 
disclosure again, press cancel and 

you will be returned to the 
disclosure screen.  

 
  



Once you hit ok, you will be 
redirected to a confirmation screen.  

 
This confirmation can be printed or 

saved with your records.  
 

The State and Clerk’s office will see 
the submission on our rosters. 

There is no need to notify either of 
the completed disclosure.  

 
 


