TOWNSHIP OF NEPTUNE
25 Neptune Blvd.
Neptune, NJ 07753
FAX: 732-988-6433
Email: Phoward@neptunetownship.org or
Rcuttrell@neptunetownship.org

REQUEST FOR ACCESS TO GOVERNMENT RECORDS
See instructions of the other side of this form
Date of Request: _____/_____/ 20____
Name:

______________________________________________________________

Address:

______________________________________________________________
______________________________________________________________

Daytime Phone:

________________________________________________________

Email Address:

________________________________________________________

Information Requested: (General copy charge is $.05 per letter size page and $.07 per legal size page)
______

Copy of ordinance, resolution or minutes (specify date, number, topic, or other
identifying information).
___________________________________________________________________

______

Birth Certificate ($15.00) or Death Certificate ($15.00)
(Specify information relating to request on separate form provided by the Registrar)

______

Copy of information relating to a specific property
Block _______, Lot ________, Address __________________________________
Specify type of information requested such as assessing, tax, code, or construction
___________________________________________________________________

______

Specialty document:
Township map ($1.00) ___ /Property owners list ($10.00) ___
Tax map ($.07 per page) ___ /Duplicate tax bill ($5.00 if applicable) ___

______

Other (Specify)
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________

A request for access to or for a copy of Government Records should be submitted on this form which has been adopted by the
Municipal Clerk as the Custodian or Records. Some records will be immediately available during normal business hours. Some
records will require time to compile and to make the copies requested, but will normally be available during normal business
hours and within seven business days. If any document or copy which has been requested is not a public record or cannot be
provided within the seven business days, you will be provided with a response with that information within seven business days.
Some records requested have specific fees or other response times established by statute. There is no fee involved in simply
inspecting a document during normal business hours. This request may be filed electronically. In general:
1.
2.
3.
4.
5.

Immediate access is ordinarily available for budgets, bills, vouchers, contracts, including collective bargaining
agreements and individual employment contracts, and public employee salary and overtime information. Minutes of
public meetings will be generally available immediately after the minutes have been approved.
Records which are not readily available or which will require a search of records will be made available as soon as
possible and the applicant will be provided with an interim report within seven business days indicating the time which
will be required to provide the records.
Except as otherwise provided by law or regulation, the fee assessed for the duplication of a printed record shall be: $.05
for each letter sized page and $.07 for each legal sized page.
Where a request is for a copy in a format other than a photocopy, reasonable efforts will be made to provide the
information in the format requested. The cost will be based on the costs of producing the format requested.
Where a legal determination must be made as to whether records are “public records” as provided by law, the request
will be reviewed by the Municipal Attorney.

The term “public records” generally includes those records determined to be public in accordance with N.J.S.A. 47:1A1. The term does not include employee personnel files, police investigation records, public assistance files, or other matters in
which there is a right to privacy or confidentiality or which is specifically exempted by law. Further, as stated in the statute “the
personnel or pension records of any individual in the possession of a public agency, including but no limited to records relating to
any grievance filed by or against an individual, shall not be considered a government record and shall not be made available for
public access, except that:
1.
2.
3.

an individual’s name, title, position, salary, payroll record, length of service, date of separation and the reason therefore,
and the amount and type of any pension received shall be a government record;
personnel or pension records of any individual shall be accessible when required to be disclosed by another law, when
disclosure is essential to the performance of official duties or a person duly authorized by this State or the United
States, or when authorized by an individual in interest; and,
data contained in information which disclose conformity with specific experiential, educational or medical qualifications
required for government employment or for receipt of a public pension, but not including any detailed medical or
psychological information, shall be a government record. N.J.S.A. 47:1A-10.

By signing in either area below, the applicant hereby certifies that he or she has not been convicted of any indictable
offence under the laws of this State, any other state or the United States and is not seeking government records containing
personal information pertaining the victim or the victim’s family as provided by N.J.S.A. 47:1A-1 et. seq.
The Applicant hereby acknowledges that the information requested has been provided immediately at the time the
request was made.
________________________________
Applicant
Date:

________________________________
Municipal Official

________________________________

The Applicant hereby acknowledges receipt of a copy of this form with the date on which the information is expected to
be available and the estimated cost.
________________________________
Applicant
Date:

________________________________
Municipal Official

________________________________
The information requested will be ready on _____/_____/20____

Estimated Number of Pages ______

Estimated Cost $___.____

Deposit $___.____
Rev. 7/10

